Instructions for Revising an Existing Doctoral Supervisory Committee
The following memorandum is a sample that should be used as a template for making an official change to an existing doctoral supervisory committee.  Please work with your committee chair in preparing this memorandum. You are certifying that your chair approves of the request to revise or reconstitute your committee.

How to Submit

After you delete this page of instructions, obtain approval by submitting your finished memorandum to the Associate Dean for Academic Affairs, Dr. Jennifer Sonney.

Submit the completed memo as an e-mail attachment from your UW email address to jsonney@uw.edu and huseo@uw.edu, with a copy to yourself and your chair.  The change will be official when you and your committee members receive a confirmation e-mail from the Graduate School.
Requests will be returned to you if they are not within the specified word limit for each section of the memo.
Date:
DATE HERE

To:
Jennifer Sonney, PhD, ARNP, PPCNP-BC, FAANP, FAAN

Associate Dean for Academic Affairs

From:
STUDENT NAME HERE

Doctoral student, PhD degree program
Subject:
Revision of Supervisory Committee

I respectfully request approval to <add a member to / reconstitute> my Doctoral Supervisory Committee as follows <state the reason, if reconstituting>:  

Research Interest: 
Tentative Quarter and Year of Dissertation Proposal Approval by Supervisory Committee: 

Certification: I certify that the chair of my committee has thoroughly evaluated the appropriateness of this change and approves of this request as written.

Existing Committee
CHAIR:  

GSR: 

MEMBER:
 

MEMBER:
 

Proposed Committee
CHAIR:  

GSR: 

MEMBER:
 

MEMBER:

MEMBER (new):

NEW MEMBER
Name:
NAME HERE, DEGREE/LICENSES/OTHER HERE 

Title:
PROFESSORIAL RANK HERE, DEPARTMENT HERE

Profile (70-word limit):  Dr. XXXXX's area of expertise is <describe briefly here, including faculty member's academic preparation and research interests>.  
Analysis of how the above-named faculty member will contribute to the specific aims of my program of study and academic goals (70-word limit): (Submit analysis here.)

